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Section 1: General Information Amended February 9" 2024

Windwood Presbyterian Church, What We Believe & Where We Stand

At Windwood Presbyterian Church we value the uaftthe Body of Christ as we seek to live Christteeed lives, both
individually and as a family of faith. To do thate need to be clear about what we consider tsbential, what we
name as our convictions based on those essemti@syhat we identify as opinions. With respectGonvictions” and
“Opinions,” Christians of good conscience may disagvithout losing our community connection witleon

another. “Essentials,” however, define who weaare require agreement to function in the minisfrgur church. (Go_to
the link below to view)

What We Believe -Windwood Presbyterian Church https://www.windwoodpc.org/what-we-believe

Statement of Faith

Essentials: These are our core theological terdigy are the principles on which our faith istbuEssentials cannot
be compromised.

e We believe in the Doctrine of the Trinity; that th&RD our God is one. The one true God exist$iiad distinct
Persons: Father, Son, and Holy Spirit, in onerggddbeing without confusion. The Lord our Godtig One
who was, who is, and who is to come. He is theiglhty. He is Creator of all things and is the sesuof life,
truth, and morality, the author and finisher of @aith.

e We believe the Holy Scriptures of the Old and Nexgtdments are the inspired Word of God; the au#tive
and infallible rule of our faith and practice.

¢ We believe in the historic actuality of the virdpinth of our Lord Jesus Christ and His divine/humature.

e We believe in the historic actuality of the miracte our Lord Jesus Christ as conveyed to us ip#ges of Holy
Scripture.

¢ We believe that the death and resurrection of JEbust were both necessary and sufficient for iagpfor our
sins and to provide us the only way of salvatiod lile eternal.

e We believe in the historic actuality of the bodigsurrection of our Lord Jesus Christ and His cgnaigain.

e We believe that we are saved by grace, through, faibne, not of any works lest anyone should boast

e We believe God created mankind in His image, matefamale He created them (Genesis 1:27). Humiag$be
are both spiritual and physical creatures, antwathans are descendants of Adam and Eve.

e We believe in the universality of sin. Since th#, f(Genesis 3), every person has been born withtarnal sin
nature that causes us to rebel against God andgilisThe only way to be restored to right relatship with God
is through faith in Jesus Christ. “For all havengid and fall short of the glory of God, and astified by his
grace as a gift, through the redemption that iss€iesus.” (Romans 3:23-24)

Our Understanding of Christian Education

Christian Education is grounded in the person,neatand work of Jesus Christ and rooted in the Vo6i@od. His power
to transform us is finally dependent upon the illiating work of the Holy Spirit, who reveals thattrs of God and
applies them to the individual and the body of &iari
Therefore, the purpose of The Adventure Presclsaol provide a program of Christian formation arstiglleship for
children resulting in each on maturing in Christ.

It is He whom we proclaim, warning everyone aratheng everyone in

all wisdom, so that we may present everyone matu@hrist. For this

| toil and struggle with all the energy that Henygofully inspires within me.
Colossians 1:28-29, NRSV



The nature of Christian Education is lived outhia tontext of the home, church, school, and maldatpresulting in
people who are equipped and gifted to represensern the Lord Christ in the world.

God — We believe in the one living and active Gaxpressed in the relationship of Father, Son, aplgt Bpirit. God is
Creator, Redeemer, Sustainer and Ruler of the Wsdvdhe triune, but One God, had no beginningvahdave no end.
God is transcendent yet present. Holy and jusiyedisas sovereign, causing all things to work tawidre fulfillment of
His will. God called the world into being by His \Wl and since, people have faithfully sought terbeelationship with
all creation in order for God to be glorified angayed.

Jesus Christ — We believe in Jesus Christ, thediwork, and eternal Son of God, who is both fallynan and fully
God. He was conceived by the Holy Spirit, born afjih Mary and lived a life without sin. Jesus ch2dreth shows us
how God is and what God is like. Because of Godeaplove for the world, Jesus Christ was senbtthé will of the
Father: to serve, to suffer and to die as full pagtrior all human sin. Christ Jesus, through thietSis the only
Mediator between God and humankind. Jesus sa@in‘the way, the truth, and the life. No one cotodke Father
except through Me.” (John 14:6). Jesus died orttbss in our place, redeemed us from sinfulneskpffers us
abundant life. Through His bodily resurrection, ¢dmquered the power of sin and death, and siteaight hand of the
Father.

Holy Spirit — We believe in the Holy Spirit, our @dorter, Teacher, and Counselor, who convicts usuofsin, guides us
into all truth and changes us to become like Chfise Spirit empowers us to communicate with Gadyell as, to live a
life of love, faithfulness, and wholeness. Whenregpond to the Spirit’s leading to trust in Jeshsst as Savior and
Lord, through God’s mercy, we are forgiven all surs, therefore justified by faith alone throughri€t, and given the
free gift of eternal life.

Bible — We believe the Bible is the inspired writtéé/ord of God, the infallible authority for faitimd practice. Both the
Old and New Testaments reveal God’s character;farilhumanity, and faithful redemption. The Woraig rule by
which we measure our experiences and understanfli@gd. The study of the Bible needs to be the @atone of
Christian Education. God speaks to us through thiptares, by the illumination of the Holy Spirds it is preached,
read, and taught.

Humanity — We believe that every person is createde image of God. We also recognize that in Adasim, as well as
our own, all humanity had fallen short of the glofyGod. All humanity was in bondage to sin and waable to defeat
the power of sin over us. Indeed, the wages ofssileath. But God loves us too much to see uslpesisd, in His
unconditional love for us, sent His Son, Jesussth@od in the flesh, to live with, minister to,datiie for us. He took on
our sin as only He could and died on cross withsimiand sins of the whole world. In His triumpheggurrection, Christ
has opened the way to eternal life to all who lveliand faithfully proclaim Jesus as Lord and Saviojoyful response
to the grace given to us through Christ, we repedtlive our lives to the glory of God alone! InrSh we find our true
identity as humans, and can faithfully live inte ilmage of God in which we were created.

Church — We believe the Church is the Body of Ghvige are called to be in relationship with onetheoas the
covenant family of God, who worships, grows, fel&hips, and serves as an instrument through whichv@@oks to
proclaim the new reality of God’s Kingdom rule. #& priesthood of all believers, we are called ediocg to His
purpose, to use the spiritual gifts God has uniggelen each of us, to share the good news of Jekrist and make
disciples of all nations.

Our goal for teaching is that all who participaté grow in Christian maturity. When addressing ttowl issues, we
respect the right of persons to hold differing \deWwowever, we ask teachers to lead the classtindthiews which are
consistent with this church as expressed in thisiohent.

Because of the tremendous privilege and respoitgjbilis to serve as a teacher, The Adventureséheol ask all
teachers to communicate with God in prayer forcthieren and families in their class, their less@pend time reading
the Scriptures for themselves and for their teaghivith God'’s grace, live a life growing in the itrof the Spirit; and
above all things, glorify God in all that we saydaio.



Mission Statement

Welcome to The Adventure Preschool where all ceildare cherished and loved for the unique indivglGad created
them to be. At The Adventure Preschool we are cdtathio daily convey and teach the love of Christll activities
and to lay a biblical foundation for Christian lig within the heart of every child who walks intar @lassrooms.

Our program is an early childhood setting whicterffcomfort, security, support and affirmation. @achers in all age
levels exhibit genuine and caring attitude for ygpehildren. Through their actions and words theyskindness,
respect, and an appreciation for each child. Ydufiwd them giving frequent hugs and much praisd ancouragement
to each child. Your family attitudes have a faret@ag effect on the education of your young childr this reason, our
teachers consider you, as the parent, a part aédusational team. Parents are welcome to helpamavolved.

We will share with your child the wonders of Godlerld and the love of Christ as we guide them tigitohands-on
learning.

Philosophy

The congregation of Windwood Presbyterian Churebognizing the critical importance of early childklceducation,
pledges itself to a continued ministry to this commity through The Adventure Preschool. We wiliv&rto provide
every child with an opportunity to grow in all aseapiritual, mental, emotional, social, and phgkicOur Directors and
teachers are trained to provide classes whichdectubalance of play activities, creative artwaonkisic, exercise, story
time, gross and fine motor skill development, laamgpibuilding activities, and learning centers.

Conflict Resolution

Occasionally misunderstandings occur. In keepirty Matthew 18:15-17 the following procedure is doled at The
Adventure Preschool.

All questions, problems or complaints should beugtd promptly to the teacher/parent involved.

(Please do not take this to another teacher, ateadhers have been instructed to redirect contenhe teacher/parent
involved).

If the situation cannot be resolved, the AssisBirgctor will be asked to become involved.

If there is still no resolution, the issue shouddtdken to the Director of The Adventure Preschool.

If resolution is still unattained, the Board of &tors may be involved.

Parental Support Policy

Family, SOGI (Sexual Orientation and Gender), and Rcial Issues

To Families of children enrolled in The Adventuresthool

The purpose of Windwood Children’s Ministries, uding The Adventure Preschool is to assist andpefgumilies to
raise their children in the love and admonitioritef Lord. The Scriptures clearly define marriagéeisag between one
man and one woman. Children are then seen ag land breathing examples of the love between thasmts and the
family as a unit. Those parents are examples, dsiwéhe spiritual development of their childreRor a number of
reasons, some families only have one parent adrelmlare being raised by their legal guardians. céfeand do seek to
support assist and enhance children’s spirituaitiréhrough a relationship with a community of faitommitted to
passing on the good news of the Gospel of JesustChr

As a result of this understanding, Windwood affirtims biblical standard for parents’/legal guardsasexual behavior as
chastity in singleness or fidelity in marriage beém one man and one woman. (Genesis 2:18-25)dém for a child to
be enrolled in The Adventure Preschool, the chilgtie living in a household that meets these &bliequirements.

Likewise, gender matters. God wonderfully and imebiit creates each person as male or female, agd thigtinct,



complementary genders together reflect the imadenature of God. (Gen 1:26-27.) While sex is a beitasexual
identity (gender) is a state of being. God hasertadnanity to be male and female (physically, poitsally — angels
are spiritual beings, but they do not possess botlierefore, they do not possess gender). lfatlanness, some people
reject God's design and attempt to be what theyate In so doing, these individuals reject Gatksign and the person
He created them to be. Telling the truth in loguires that we not affirm what is not true. There, at TAPS, we will
continue to recognize boys as boys and girls &s. gir

In addition, the Scriptures are clear that Godteitddam and Eve, from whom the whole of humarstgiescendant.
Therefore, there is only one race, and that isitihean race. The idea that there are separateisage®ciological
concept, not a Biblical one. The word for “race’tihe Old and New Testament, described differetibns, cultures, and
languages, not biology. The color of one’s skimwy other physically different features, are alitf the human gene
pool. But the color of one’s skin has nothing tovdth the content of his or her character. At BAWe do not
distinguish between people by race, because thengly one race, and that is the human race. Wi diblook alike,
and this is a gift from God to be celebrated, nbasis for prejudice or preference of any kind.d@weasures the heart,
and we attempt to teach and live by that standdrdChrist there is no Jew nor Greek, no slavefne¢, no male or
female, for all are one in Christ.” (Galatians 3:28

This statement of faith does not exhaust the exdkeatir beliefs. The Bible itself, as the inspigt infallible Word of
God that speaks with final authority concerningttrunorality, and the proper conduct of mankindhis sole and final
source of all that we believe. For purposes of Atieenture Preschool’s faith, doctrine, practicdiqyp and discipline,
the Session (Windwood’s governing body) is The Aduee Preschool’s final interpretive authority e Bible's
meaning and application.

Therefore, Windwood reserves the right to enroly ehose families to The Adventure Preschool who affirm these
Biblical standards.

Section 2: Expectations for The Adventure Preschodtamily

Teacher Expectations (Faculty and Staff Members)

A high standard of conduct is required of eachlfgar staff member at The Adventure Preschoo$chibol or off
campus for the purpose of maintaining order anglaysng Christ like character.
A faculty or staff member must:

e Use appropriate discipline management techniques.

e Provide appropriate supervision in the classroom.

e Exercise Matthew 18 in dealing with conflict.

e To be in regular attendance and on time.

e Perform teaching duties with appropriate prepanatind resource materials.

e Comply with school policies, rules, regulationsdalirectives.

e Maintain an orderly classroom atmosphere conducivearning.

e Establish rapport and an effective working relagiuip with parents, students, and other staff mesnbe
e Encourage students to strive toward self-disoglin

e Encourage good work habits that will lead to tbeacplishment of personal goals.

e Attend daily prayer time, weekly Celebration Siatservices, teacher dinners and training.

e Serve as an appropriate role model for studerdsdnrdance with the standards of the teachingpsidn in the school
and community as a follower of Christ.



Substitute Teacher Guidelines

Parents and/or friends of The Adventure Preschesiritig to serve as a substitute teacher are tfy tiog¢ front desk.
You will be provided with the necessary paperwavkich includes the authorization to secure a thghdoackground
check and fingerprinting.

e Potential substitutes will be asked to attendr@mtation prior to serving in a classroom.

e Subs may not work in a classroom until they hatended an orientation, read and signed off on baoks and have
submitted all required paperwork to the office.

e Non instructional positions will not obtain a stitte for an absence.

* Substitute teachers cannot sub in their own chittissroom.

Administrator Expectations

A high standard of conduct is required of eachlfgar staff member at The Adventure Preschoo$chibol or off
campus for the purpose of maintaining order anglaysng Christ like character.

An administrator must:

e Establish the learning climate for the school.

e Provide instructional leadership.

e Exercise Matthew 18 in dealing with conflict.

e Assume responsibility for discipline and for ewatlan of the Discipline Management Plan.

e Respond to discipline problems referred by teacbenther staff members.

e Encourage parent communication with the schooluding participation in parent teacher conferences

e Serve as appropriate role models for the studemtee campus and in the community in accordantetive standards
of the profession and as a follower of Christ.

Student Expectations

A high standard of conduct is required of eachestidt The Adventure Preschool, at school or ofias for the
purpose of maintaining order and building Chrikg Icharacter.

The student must:

e Attend class and be on time.

e Be properly dressed at school and school functions

e Exhibit an attitude of respect toward all indivadsiand property.

e Be obedient to all rules.

e Be honest and trustworthy.

e Pursue excellence.

Parent Expectations

A parent must:

e Be sure your child attends school and is on time.

e In resolving situations, go to the person mossely associated with the situation. Exercise Maitth8 in dealing
with conflict.

e Participate in meaningful parent-teacher confezero discuss your child’'s progress and welfare.

e Stay informed of school rules and encourage ybild ¢o obey these rules.

e Be sure that your child is appropriately dresseds€hool and school-related activities.

e Cooperate with school administrators and teadieesissist your child.

e Control your child.

e When using social media, cast The Adventure Poedchis students, families, and employees in atipedight.



Parent / Guardian Requirement

Some of our students reside in more than one hohdave extended family / guardians caring for thEmensure we
are in compliance with the courts, The AdventuresBinool requires a current, signed copy of anytawders that may
apply to a student. This is to be submitted toQiffece for processing. We will do our best to mainta level of
confidentiality. However, information will be commigated as necessary to comply with the court srderthe event
there is a discrepancy in interpretation, we wétfadilt to the Administration’s interpretation ottbourt order. Without
such court orders, the information on the registnafiorms will be used.

Communication to Divorced/Separated Parents

The Adventure Preschool will communicate (newststtechool wide emails etc.) with both parents divarce or
separation situation if the appropriate contasuigplied to the Preschool office.
Daily communication from the teacher will only lzethe parent that signs the child in and out tlagt d

General Guidelines/Expectations Regarding the Classom

Parent Classroom Visits

Parents are allowed to visit the Adventure Presicaibany time during our hours of operation withptibr approval.

» However, notifying the teacher in advance to deige the most opportune time may be the best wagtt up a visit
as daily activities may interfere with what agraractually wishes to observe.

» Upon arrival, the parent must present their Dis/kicense to the front desk so they can printrymame badge using

the Raptor System. They must then go directly éoctssroom.

» Once leaving the classroom, parents should répadhie office to sign out. Please do not visiteothreas of the school.

* When the parent leaves, he/she should not attengrtgage the teacher in a conversation. An emnaibte should be
sent to request a call from the teacher or anpaeacher conference.

 Due to privacy laws, teachers may not disclogeiaformation about your child to anyone other tilaa parents or
legal guardians without the waiver of informatfonm being completed.

Parent/Teacher Conferences
Parent/ Teacher conferences are available at teatmrequest.

Section 3: Admission Information

Registration

The purpose of Windwood'’s Children’s Ministry, thigh The Adventure Preschool, is to assist and dquigies to
raise their children in the love and admonitionthaf Lord. Families must fall within the biblicalfdgtion of family in
order to enroll their children in The Adventure $tieool. See the “Support of the Family Policy” adov

Please sign that you have received and read the Rat Handbook of Operational Policies and Proceduresection
included in your child’s enroliment forms.

Admission is open to children of all races, natliigs, and economic backgrounds. (For exclusiptegse see Severe
Allergy Policy). The Adventure Preschool acceptigdcen whose main language is not English withuhderstanding
that we are not an ESL school. Classes will bedilhn a first come, first served basis. The remgiaivailability of
classes will be filled first from the waiting listnd then from all others wishing to enroll. Mengef Windwood
Presbyterian Church and younger siblings of culyeairolled students have priority in pre-registmat All others are
placed in accordance with the date of contact thighDirector. Parents of children on the waitiragdiwill be contacted
when an openingccurs.
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Enroliment & Registration Fees

A child is considered enrolled in the program ohisgher registration form and fees have been paidozposited.
Registration and supply fees are due at the timmegs$tration. The registration and supply feesram-refundable. All
registration paperwork with the exception of thealte Form must be completed and signed at the dinfReqgistration.
The completed Health Form must be turned in padhé student’s first day of school. Only parenttegal guardians
can make changes to the student’s enrolment paperiMoe child must be the proper chronological foyeeach class by
September 1st. There is a section in this handboweé&ring Age Levels and Qualifications. There Wil a $25 fee for
each class change made after April 1st, 2024.li€pchanges are made after registration, pareitdenotified either
by email, flyer, or The Playground App.

Withdrawal and Re-Entrance to the Program

A withdrawal form must be completed with 14 daystice to withdraw your child from The Adventure Sekool, or you
will be charged the full month’s tuition. If theustent re-enters the program after an absence d&3€ there will be a re-
entry fee equivalent to a month’s tuition.

Age Levels and Qualifications

Bouncing Babiesserves children from 3 months to 11 months. Caildnust be 3 months old before starting school.
Ratios are generally 1 teacher to 4 babies orcéhera to 8 babies. Class hours are 9:00am to 2:30pun choice of
MWEF, TTH, or 5-day schedule. (State Licensingosatire 1 teacher to 4 babies or 2 teachers tabi@s).

Wiggle Worms serves children 12 months to 17 months. Childrastrhe 12 months old before starting school. Our
ratios are generally either 1 teacher to 5 studem®steachers to 10 students. The classroom lawar8:00am to 2:30pm.
Your choice of MWF, TTH, or 5-day schedu{8tate Licensing ratios are 1 teacher to 5 studam2sto 13 students).

Rug Rompersserves children 18 months to 24 months. Childrestroa 18 months by September 1, 2024. Our ratios
are generally 1 teacher to 8 students or 2 teatbdrstudents and the hours are 9:00 am to 2:30 pm. dtmrice of
MWF, TTH, or 5-day schedule. (State Licensingamfre 1 teacher to 9 students or 2 teachers gtuti8nts).

Preschool 2'sserves children from 24 months by September 14202 to 32 months. Our ratios are generally 1heac
to 10 students or 2 teachers to 16 students arfabils are 9:00 am to 2:30pm. Your choice of MWFHTor 5 day
schedule. (State Licensing ratios are 1 teachgt &tudents or 2 teachers to 22 students).

Preschool 2's Bridge Claséelps to 'bridge' the gap between Mother's DayaddtPreschool. Your child must turn 3
years old between September 1st and DecemBeRB824, to enroll in this class. Your choice of M\WIHH or M-F
classes. Our ratios are generally 1 teacher tauti®sts or 2 teachers to 16 students. (State Lilngmnatios are 1 teacher
to 11 or 2 teachers to 22 students, this ratio ghamvhen the children turn 3). Class hours areg@0@ 2:30pm

Preschool for 3 & 4 year oldsserves children that are either 3 or 4 years pl8dptember 1, 2024 to be enrolled in this
program.Preschool 4-year-olds must be fully potty trainedo enroll in this program. Preschool 3-year-olds a
expected to be potty trained by Januafy2D25. Hours are from 9:00 am—2:30 pm. Your ch@tMWF, TTH, or 5-
day schedule. Our ratios are generally 1 teach&? &tudents or 2 teachers to 16 students. (Ste¢mding ratios are for
3’'s 1 teacher tol5 students or 2 teachers to 3ests, 4's 1 teacher to 18 students or 2 teach&ds students).

Emergency Phone Numbers

We must have current phone numbers where we can reh you or a designated person, who you would trusp
pick up your child, at all times! The phone numbes will be used in case of emergency or illness.
These numbers are filled out initially with yourildrs registration paperwork and are kept on filehie office. We urge
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you to have the names and numbers of several pkstiglé. You must designaite writing individuals who are allowed
to pick up your child. Any person picking up yanild, other than yourself, must show proof of itiécation before
your child is released to them. The name on thad&d must match the name listed on the paperwork.

Playground App

New students prior to starting school will receareemail from the Playground App asking you to e account.
Once you have created your account you can themldae the app onto your phone. The Playground Agpvery
important tool in the daily running of the preschatou will use this app to sign your child in aadt, there will be QR
codes placed around the building for you to sdais.dlso used for communications and importantsagss from the
school and your child’s teacher. It is importanatil any other person that will be picking up ystudents or dropping
them off.Daily sign in and out is required by State Licensig. Failure to sign your child in and out will resirita $5
fee being added to your account for each incident.

Operational Policy on Infant Safe Sleep

This form provides the required information per iminm standards §746.501(9) and §747.501(6) fostle sleep
policy.

Directions: Parents will review this policy upon enrolling theifant at and a copy of the policy is providedhe parent
handbook. Parents can review information on safepsand reducing the risk of Sudden Infant Deatid&me/Sudden
Unexpected Infant Death (SIDS/SUIDS) faitp://www.healthychildren.org/English/ages-stagaby/sleep/Pages/A-
Parents-Guide-to-Safe-Sleep.aspx

Safe Sleep Policy

All staff, substitute staff, and volunteers at Haventure Preschool will follow these safe sleagpremendations of the
American Academy of Pediatrics (AAP) and the ConsuRroduct Safety Commission (CPSC) for infantsethuce the
risk of Sudden Infant Death Syndrome/Sudden Unerpidafant Death Syndrome (SIDS/SUIDS):

» Always put infants to sleep on their backs unigms provide Form 3019, Infant Sleep Exception/ite@lare
Professional Recommendation, signed by the infaptdth care professional [8746.2427 and §747.2327]

* Place infants on a firm mattress, with a tigltiffig sheet, in a crib that meets the CPSC federplirements for full-size
cribs and for non-full-size cribs [§746.2409 and 82309].

* For infants who are younger than 12 months of adies should be bare except for a tight-fittilngast and a mattress
cover or protector. Iltems that should not be planeaicrib include soft or loose bedding, suchlashkets, quilts, or
comforters; pillows; stuffed toys/animals; soft etijs; bumper pads; liners; or sleep positioningadsv§746.2415(b)
and 8747.2315(b). Also, infants must not have theads, faces, or cribs covered at any time bysitemh as blankets,
linens, or clothing [§746.2429 and §747.2329].

* Do not use sleep positioning devices, such age®dr infant positioners. The AAP has found naence that these
devices are safe. Their use may increase the fisliffmcation [§746.2415 and §747.2315].

* Ensure that sleeping areas are ventilated aadeahperature that is comfortable for a lightlytictm adult
[8746.3407(10) and §747.3203(10)].

« If an infant needs extra warmth, use sleep ahgthi (insert type of sleep clothirag will be used, such
as sleepers or footed pajamas) as an alternatblan&ets [§746.2415 and §747.2315].

* Place only one infant in a crib to sleep [§74624nd §747.2305].

« Infants may use a pacifier during sleep. Butgheifier must not be attached to a stuffed anim#he infant’s clothing
by a string, cord, or other attaching mechanismrttight be a suffocation or strangulation risk [§22#15 and
§747.2315].

« If the infant falls asleep in a restrictive deiather than a crib (such as a bouncy chair orgwirarrives to care asleep
in a car seat), move the infant to a crib immedjataless you provide Form 3019 Infant Sleep ExoggHealth Care
Professional Recommendation, signed by the infaptdth-care professional [§746.2426 and §747.2326]
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* Our childcare program is smoke-free. Smokingoisailowed in Texas childcare operations (thisudels e-cigarettes
and any type of vaporizers) [8746.3703(d) and 8§3=03(d)].

* Actively observe sleeping infants by sight andreb[8746.2403 and §747.2303].

« If an infant is able to roll back and forth frdnont to back, place the infant on the infant'skofe sleep and allow the
infant to assume a preferred sleep position [§2872and §747.2327].

* Awake infants will have supervised “tummy timeveral times daily. This will help them strengthkair muscles and
develop normally [§746.2427 and §747.2327].

* Do not swaddle an infant for sleep or rest unjgssprovide Form 3019 Infant Sleep Exception/Hegalare
Professional Recommendation, signed by the infdrgadth care professional [§746.2428 and §747.2328]

Section 4: Financial Information
Tuition

Tuition payments are due to the office on the fidtool day of the month and are considered detimigon the fifthday
of the month. Delinquent fee/tuitions will be assabsas follows5 days late = $25.00, 10 days late =$50.08, days
late =$75.00If tuition is 30 days delinquent, your child will be un-enrolled from The Adventure Preschool. If you
need to make alternative payment arrangements, plsa stop by the office.

Tuition is payable by either Credit Card/Debit Card made through the preschool website:
www.theadventurepreschool.com Or at the Preschool office if paying by Cash o€heck.

Bill Pay maybe be arranged with your Financialitnsion, remember to put your child’s name on thenmo line.
Checks should be made payableTie Adventure Preschool or TAPS

Please note your child's first and last name if'tbmarks" section of the check.

Tuition is non-refundable and is DUE WHETHER YOUR CHILD ATTENDS OR NOT -- there are no provisions for
"make-up" days due to illness or days missed due tmclement weather or extended vacation.

Non- Sufficient Funds Policy

In the event of a returned check, there will bé&@.80 returned check fee assessedAdrid future payments must be
made in either cash, cashier’s check, or moneyrorde

Financial Policy for Delinquent Accounts
Occasionally, collection activity is considered $awverely delinquent accounts

Section 5: Attendance Information
Extended Care Program

The Adventure Preschool offers a Before School fanogthat runs from either 7:00 am or 8:00 am t®&m0 and an
After Care program that runs from 2:30 pm to 4:3@pr2:30pm to 6:00pm. There is a one day “dropraté, (depending
on availability) but we require 24 hours’ noticewie do not receive the 24 hours’ notice then tirep in’ rate will be
double.Prior registration is recommended as we can only @mmodate ‘drop ins’ if there is space available ah

we can maintain the student/teacher ratios as pert@ldcare Licensing Standards Please fill out the necessary
paperwork to attend these programs. Separate filepply, checks are made payable to “The Advenfreschool”,
please note on the memo part of the check iffarig8efore or After care. Late fees of $1 per m@will apply after the
4:00pm, 5:00pm pick up time. After 6:00pm the nattincrease to $5 per minute. The school's pheystem will serve
as the official school time. The phone number fieACare is 281-378-4080.
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Extended Care Guidelines
e Students may bring their own breakfast to eabffd 8:40), provided they clean up after themselve
No microwaves are available for early morningisnts.
e Student’s that attend the 3-year-old program ket for extended care must bring a nap mat Augustcember.
e Toys, cell phones, computers and other electrdeiices are not permissible in extended care.
e If you find that you are going to be late, pleas# the school (281-378-4080 ext. 1116, After CRo®m) or notify us
using the Playground App. See Late Pick Up policyage 21.
e All extended care charges are billed to the famiggcount.
e Students are expected to follow standard schopotulas. Repeated behavioral issues will be harjetthe Director

Section 6: Food Service

Lunch Time & Snacks

The Adventure Preschool does not have a cafetdtidents must provide their own lunches. Heresanee helpful
things you can do so that mealtime at The Adverfweschool can be a pleasant, satisfying experiengeur child:

Include only finger foods that your child can edhaut assistanc&Ve are unable to heat lunches.

Any items that need to be cut up (grapes, hot étg3¥ should be cut up at home.

Box-type juices or milk drinks are nice and doedK like a thermos sometimes does.

No glass containers of any type, please.

Label everything that you want to come back homecluding: the lunchbox, utensils, thermos, etc.

» We do require that all students bring a watetlbod school with them. It will be refilled durirthe day.

» Medications must not be put in lunch boxes or backgcks. (This includes vitamins)

» Gum is prohibited for TAPS students. Please lyawe child discard his/her gum in a trash can pidor
entering the classroom.

» We encourage Sippy cups to be used by our 12lmaadl class to the Building Bridges classes.
Morning Snacks will be provided in their regutdésissrooms. There are no snacks provided in the ear
morning care but a snack will be provided indfternoon extended care program.

Students with severe allergies must bring their owsnacks

One Day a Week Hot Lunch Programfor 3- or 5-day students only, 2- to 4-year-olds)

The lunch program is available one day a week tastudents 2 years old and older (by SeptemBe2d24) that attend
school on Friday. Please stop by the office forerinformation. An additional fee is required, aighsps will be made
at the beginning of each semester. The hot lunch foust be turned in no later than Tuesday Aug&&tdr the Fall
Semester. If you join the program at a later digage note that we cannot add to our lunch ordersBuesday per week
as our vendors require advance notice to orderigspp

Food/Severe Allergy Policy

The Adventure Preschool’s Board of Directors hasctantly concluded that for the safety and welfargour children,
The Adventure Preschool cannot accept students undthe age of 3 who are susceptible to anaphylactghock or
other severe, life threatening physiological reaabin due tofoods, insect bites, odors or other common substags.
Students who have experienced milder reactions tdlergens may be accepted into the program at the sitretion of
the Board of Directors.

The Adventure Preschool has no on-site medicditfasi hor do we employ a nurse or other medieaspnnel. The
Adventure Preschool shares the classrooms with Wdod Presbyterian Church. Thus, we have no coatret (or
knowledge of) what foods or other substances mag baen consumed or used in the classrooms dimengeek.
However, mere contact with trace amounts of peainats nuts (walnuts, cashews, etc.) shellfish, fisilk, and eggs
may cause anaphylactic reactions in allergic irtligis.
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Children older than 3 years old may be acceptedtive program depending upon the Board of Direamsretion. If
your child is accepted into the program with anHgpithe F.A.R.E. form and Parent Request for Administemng
Medication Form must be completed by the doctor, gor to the child attending the program. If there is a Severe
Food Allergy, then the parents must supply thedthignacks and any food for special events. Thedahust be
supplied with any medications required in the orddjicontainer with the child’s name and dosagerisidabelled. Parents
will be notified when the medication has been gitethe child.

The Adventure Preschool does not keep any unaskigpi€®ens in the building.

Medication

The Adventure Preschool does not administer meaditainless the child has a life-threatening caodijtsuch as
asthmaln these cases, medication must be in the originpharmacy container with the original prescription label
and brought to the Director's Office for use in emegency situations.Also, a Parent Request for Administering
Medication Form must be filled out and signed aatéd by the parent and physician. A copy will bptke the child’s
file. A student must not keep medication (even dkiercounter medication) in their backpacks ortairtperson (to do
so may be cause for disciplinary action). ltemssaered to be 'medication’ include Prescription icetbn, over-the-
counter medication (including pills, syrups, andtaients), aspirin, Tylenol, vitamins, and coughpdtdf needed,
sunscreen or insect repellant must be applied éyadnent prior to coming to school.

Section 7: Medical Policies and Information
lliness

If your child is ill, please keep him/her home frechool. We want our classes to have the healtBresronment
possible. The best way to prevent iliness is tegmeexposureState Licensing requires that you must keep your dlu
home if he/she has had any of the following sympta@r24 hours prior to class: Diarrhea, vomiting, offever. Be
alert to such symptoms as runny nose, sore thupagt stomach, skin rash, flushed face, palenes,@ir child must
be free of fever, diarrhea, or vomiting, for 24 hows without the use of medication before returning ¢ school.
Check with your physician for diagnosis, treatmant] the proper time for returning to school. dtiy child becomesiill
at school, he/she will be isolated and you, yoausp or your childcare provider will be contactednediately It is
expected that he/she will be picked up within onedur of communication with the school, please makée
necessary arrangements to accommodate this requiremt if needed.

If your child has a physical injury such as a brok@& arm, leq etc. We require a doctor’s release beferthey can
return to school. If there are special instructions, we will do &l&t we can to honor such instructions. However, we
cannot guarantee that this will always be posglbketo staffing and time constraints

Communicable Disease Policy: When to Keep Your Chldlen Home

When to Keep Your Children Home
Guidelines based upon the Committee on Contratfefctious Diseases of the American Academy of Recka states that
individuals should remain at home when any of tileing exist:
e Fever (100 degrees or above). Students must ke fiee for a full 24 hourithout fever reducing medication before
returning to school.
e Excessive runny nose, headache, sore throat, twygmeezing, or earaches related to the comnidn(@m return must
be free of deep, barky cough).
e VVomiting or diarrhea (To return must be free ainggyom for a full 24 hours. The only exception isletically induced
vomiting resulting from overexertion (as determitgda member of Administration).
e Any symptom of childhood diseases (e.g., scagletf, German measles, mumps, chicken pox, or whgapugh).

To return to school a doctor’s release is require
e Croup / Croupy cough
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e Any unexplained rash

e Any skin infection (e.g., boils, ringworm, impetigetc.). (To return a doctor’s release is requjred

e Pink eye or other infection (Medication needseaispensed for a full 24 hours prior to returrimgchool.)

You are asked to keep your child at home if arhefabove are present. This request is made fitrehiprotection as well
as for the protection of the other students. Hrsflmetor must confirm a child who has been abseoabse of a contagious
disease is noncontagious before returning to school

NOTE: Students who display any of these symptoms willloe allowed to remain at school. Parents wiltbetacted so
that they may arrange to pick up their childrerhwtone hour.

Communicable Disease

The following table lists some communicable diseas® infestations, and the requirement for reaslorigo school:

e Chicken pox

o Readmit after 7 days from onset of rash, exceptumocompromised individuals who should not returtil @ll blisters
have crusted over. (May be longer than 7 days)

e Conjunctivitis (bacterial and/or viral)

o Readmit after a physician’s certificate or heaknmit is obtained or after prescription medicathas been initiated.

e Diphtheria

o Readmit after a physician’s certificate or hegknmit is obtained. Report suspected cases imnedylitatthe local

health department.

e Fever (100.0 F or greater)

o Readmit when the child is fever free for 24 howithout the use of fever reducing medications.

e Gastroenteritis, viral

o Readmit when diarrhea subsides for at least 24shou

e Head Lice (pediculosis)

o Students must be free of all live lice and nigg@® before being allowed to return to school.

e Hepatitis Viral, type A

o Readmit after 1 week from onset of illness. Immgladbulin should be given to household contactmdfe than one
case occurs in a school; immune globulin shbeldonsidered for all children and parents invalved

e Impetigo

o Readmit when treatment has begun, and blisteess@n be contained in a clean dry bandage.

e Influenza

o Readmit when symptoms subside, and the child ées free of fever for 24 hours without fever redganedication.

e Measles (rubeola)

o Readmit after 4 days from rash onset. In an oathneon-immunized children should also be excludeat least 2
weeks after last case of rash onset occurs.rRepgpect cases immediately to local health deygant.

e Meningitis (bacterial)

o Readmit after a physician’s certificate or heaknmit is obtained. Depending on which bacteriacaresing the illness,
prophylactic antibiotics may be recommendeddarnily members. Occasionally, close contacts abslcare also
treated.

e Meningitis (viral, Aseptic Meningitis)

o Rarely serious. Usually caused by common virugeb as herpes simplex, adenovirus, or Coxsackies.vir
Investigation of contacts and source of infattigually not indicated. Readmit to school if neefie

e Mumps

o Readmit after 9 days from onset of swelling.

o Pediculosis

o See Head Lice.

e Pertussis (Whooping Cough)

o Readmit after 5 days of antibiotic therapy. Nomriomized contacts should be immunized and receitibiatic
prophylaxis. Report suspected cases immeditidhye local health department.

e Poliomyelitis
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o Readmit after a physician’s certificate or healmit is obtained. Report the case immediatelgc¢al health

department.

e Ringworm of the scalp

o Readmit when treatment has begun.

e Ringworm of the skin

o Admit provided lesions are covered. Treatmeneét®mmended.

e Rubella (German Measles)

o Readmit after 7 days from rash onset. In an oathneon-immunized children should be excluded fdeast 3 weeks
after the last case of rash onset occurs. Ré&m®ruspected case immediately to the local hdalpartment.

e Salmonellosis

o Readmit when diarrhea subsides.

e Scabies

o Readmit when treatment has begun. Careful exaimoimaf close contacts required to identify earffewtion.
Household members should be treated prophyédigtic

e Shigellosis

o Readmit when diarrhea subsides.

e Streptococcal sore throat and scarlet fever

o Readmit 24 hours from time antibiotic treatmergle

e Tuberculosis, pulmonary

o Readmit after antibiotic treatment has begun,aptysician’s certificate or health permit is ob&al. Antibiotic
prophylaxis indicated for newly positive reasto

e Tuberculosis skin test, positive

o If the student has a reactive skin test and igpggmatic of TB, he/she will not be admitted to saho
until documentation of the chest X-ray is sulbedtto the school.

o Admit to school with documentation of a negatihest X-ray or proof of a scheduled appointment for
a chest X-ray. Documentation of a negative cKesty and evaluation for preventive therapy muest b
presented to the school after the appointment.

Emergency and lliness

If your child is injured at school, you will be iifi¢d, and a first aid procedure will be provided.
EMS will be called immediately if a student is preted as follows:

Loss of consciousness *Excessive bleeding «Sellergic reaction *Seizure activity «Difficulty kaithing

EMS may also be called at the discretion of the iistration. Should EMS be called, your child wiked to be checked
out prior to EMS departing the campus, or yourcthilll be transported to the nearest hospital. @Miood Presbyterian
Church's insurance is secondary to your primamyrarsce and only pertains to accidents occuringaonpus.)

All Staff are CPR/first aid certified

Accident/Incident Reports

As preschoolers are active learners, minor bumpsré&pes tend to occur. Your child’'s teacher witlude a copy of the
accident or incident report in your child’s backiaé/hen possible, it will be given to you directipickup time. Due to
privacy laws when an accident/incident report coh@se, you will not see the name(s) of any othédien involved.
Although we will handle any situations that maysariwe are not at liberty to share the names oparjes involved.

Immunization Records

All students must have a current immunization rdaor file—this must be updated as immunizationsadrainistered,
as well as at the beginning of each school yar.Texas guidelines, students must have a Statemerf Health signed
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by a physician authorizing them to be physically halthy to participate in the program.

PLEASE NOTE: the above referenced information musbe on file by the first day of school to be able to
participate in the TAPS program. This is a State Léensing requirement.

The following immunizations are required for alldents. All immunization records must be validatgdh physician or
public health clinic. Failure to have immunizatiansto date will result in suspension from the paog until proof of
immunizations can be provided.

Texas Minimum State Vaccine Requirements for Childare Facilities

Age at Entry into childcare Vaccine Requirement

By 3 months One Dose each of DTaP, Polio, HepB, Hib & PCV
By 5 months Two Doses each of DTaP, Polio, HepB, Hib & PCV
By 7 months rék doses of DTaP/PCV

Two doses each of Polio, HepBli&

By 16 months Thrbeses of DTaP & Hib
Two doses each of Polio and HepB
Four Doses of PCV
One dose each of MMR, Varicella

By 19 months Four doses of DTaP & PCV
Three doses each of Polio angB-élib
One dose each of MMR, & Varieell

By 25 months Four doses of DTaP & PCV
Three doses each of Polio, H&pBib
One dose each of MMR, Varicelfm HepA
By 43 months
Four doses of DTaP & PCV
Three doses of Polio, HepB & Hib
One dose of MMR, Varicella
Two doses of HepA

By Kindergarten Five dos¢HTaP & PCV, Four doses of Polio, Hep B & Hib
Two doses of MMR, Varicella & pié&

*For MMR, Varicella, and Hepatitis A vaccines, tfiest dose must be given on or after the firsthidey.

** A complete Hib series is two doses plus a boodtise on or after 12 months of age (3 doses tdtal)child receives the first dose
of Hib vaccine at 12-14 months, only one additiashage is required (2 doses total). Any child whe texeived a single dose of Hib
vaccine on or after 15 months of age is in comgkawith these specified vaccine requirements.

*** |f the PCV series is started when the childzisnonths of age or older, then all 4 doses areatptired.

Exemptions:

The law allows a physician to write a statemertirgjethat the vaccine(s) required is medically cainidicated or poses a
significant risk to the health and well-being of tthild or any member of the child’s household, @darents/guardians
to choose an exemption from immunization requireér reasons of conscience, including a religioeisef can fill

out an affidavit from the Texas Dept. of Health.

Instructions for the affidavit to be signed by paséguardians choosing exemption can be found at:
https://dshs.texas.gov/immunize/school/exempticps.a

The Adventure Preschool does not require emplaotgelkave specific vaccinations but does encourageady flu shot.
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Vision and Hearing Screening

As per Texas lawa copy of your child’s (for children 4 and older bySeptember 1st) vision and hearing screening
must be on file, this must be a complete screeningot just pass/fail. TAPS will offer a yearly vision & hearing
screening (a fee will apply) for selected agesemarwill be notified prior to testing dates. I tbvent your child needs
additional testing, you will be contacted and addal testing with your child’s physician will becommended. Further
information can be accessed at www.dshs.state/vks/s

Head Lice Policy

Head lice spread very easily from one person téhempand schools are easy targets for outbreksase be aware that
having head lice is not a reflection on you, yduitd; or the cleanliness of your household! If yid that your child
has head lice, please report it to the office s dther children can be inspected -- that way areaontain the outbreak
as quickly as possible! The Adventure Preschoobhiél Nit' Head Lice Policy: If a child is foundthave "nits or live
lice" in their hair, the parent will be called. Ttleild must be picked up immediately from schodleay the child
returns to school, after being treated, he/she musirought to the office to be checked beforernatg to the classroom.
If the child has one nit remaining in their haie/$he will not be allowed to return to the classmand will be checked
the next day when they return to school. After se\@ days the child will be rechecked by schoaffst

Observation/Evaluation

The Adventure Preschool reserves the right to ktafé members observe your child in the classronthraay have a
contract Diagnostician go into the classroom antbp® an informal evaluation. If a formal evaluatis deemed
necessary, the parents will then be informed, ameéeting will be scheduled. If it is determinedtttee Adventure
Preschool cannot meet your child’s needs, themmegendations and referrals will be made.

Section 8: Discipline Management

Discipline

Learning to live in the gentleness and truth ofi§€ths God's educational goal for every personhSugoal is the highest
calling of a Christian school. Teaching each stttieconduct themselves to act in loving and resjib@ ways is the
lasting gift to each student. Discipline and guashall be consistent and based on an understpofiihe child's needs
and development. The school shall promote selfijglise and acceptable behavior. No child shall jpen&ed, shaken, or
hit. Good behavior will be recognized and encouda@eief, supervised separation from the group aysed if
necessary. Parents will be notified if a childéstinually disruptive. The Director maintains tlight to use suspension
and expulsion as disciplinary measures of lastrteswhen repeated measures have failed to imgabild's behavior
and/or the infraction(s) is so serious that it gheschild, the staff, or other children at risk.

“Reflecting the Whole Heart of God to a world lovedGod”
Discipline Management Plan

Learning to live in the gentleness and truth ofi§€ths God's educational goal for every personhSugoal is the highest
calling of a Christian school. Teaching each sttitie conduct themselves to act in loving and rasjiide ways is a
lasting gift to each student. Discipline and guitkashall be consistent and based on the carefegssent of the
circumstances of each case. Factors to be coedideanydisciplinary action shall include:

The student’s age.

The student’s attitude.
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The seriousness of the offense.
The frequency of misconduct.
The effect or potential effect of the misconductlo& school environment.

The staff at The Adventure Preschool continuousiykwto handle all discipline situations with coriergcy, fairness,
understanding, and love. The following actions tuthniques may be used, alone or in combinatiaealing with
disciplinary problems:

Seating changes in the classroom.

Verbal correction.

Cooling-off time or “no fun chair”.

School and home communication and conferences.

Counseling by teachers and/or administrative staff.

Temporary confiscation of items that disrupt thaadional process.

An Incident report to be filled out and placedtie thild’s file. A copy is sent home to the pareptease sign and return
to the office.

Sending the student to the office or other assigmed.

Suspension at home for up to 30 days per infraction

Suspension

Suspension is used as a disciplinary procedurdastaesort or when the Director deems an infosotr series of
infractions so serious that they interfere with tinéerly operation of the classroom and/or schddie following
violationscan because for suspension:

1. Hitting or kicking a member of staff. The first offense the student will be sent hooreliat day. If a child hits or
kicks a member of staff 3 times within the schoshythe student will be suspended for 30 dayselfe is a further
recurrence, the student will be expelled.

2. Hitting other classmates(with malicious intent) If a child hits other studs 3 times within the school year, he/she
will be sent home for a period of two school dayet he/she would normally attend. If the studepeags the offense
they will be suspended for a 30 days. If therefisgrtner recurrence, the student will be expelled.

3. Disruptive Behavior if a student continuously disrupts the classroom ligher behavior the student will be sent
home for the day. If the behavior continues thelett will be suspended for 30 days. If there isr¢her recurrence, the
student will be expelled.

4. Bringing medication to school(this includes over-the-counter medications), brigglangerous objects to school
(including firearms, knives, matches, etc.), andip@ating in violent actions that cause injurydihers. This list is not
all-inclusive.

Expulsion

A student can be expelled from The Adventure Prealchiiter repeated disciplinary actions have faitednpact a
student's behavior or at the discretion of the @oe

Monthly tuition is not refundable in cases of susp@sion or expulsion.
Biting Policy

In the event of a Biting Incident in a classroom, e following guidelines will be followed

Parents of both children will receive a "Biting ident” report in their child's backpack. The pamithe child who was
bitten will never be given the name of the biterthy staff of The Adventure Preschool; this infotiorais confidential.
Likewise, the parents of the child who is doing liteng will never be given the name/names of thisdéchildren he/she
bit by the staff of The Adventure Preschool. K thcident took place and the teachers are notvglioedid the biting,
only the parents of the child who has been bittéhreceive a report. A copy of these reports Wil placed in the child's
file in the office.
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Suspending a child

A child who biteghree (3) times within the school yeawill be suspended for 2 weeks. At the end ofalveeeks the
child will be permitted to return to the classroo#it the discretion of the Directors if the childds two (2) more times
the child may be suspended for a month and/or agehaf classroom of the same age.

Discipline and Guidance Policy for The Adventure Peschool
Discipline must be:
e Individualized and consistent for each child.
e Appropriate to the child’s level of understanding; and
o Directed toward teaching the child acceptable bigihand self-control.
A caregiver may only use positive methods of digogpand guidance that encourage self-esteem,
self-control, and self-direction, which includeleast the following:
(1) Using praise and encouragement of good behavitgadof focusing only upon unacceptable behavior.
(2) Reminding child of behavior expectations daily by using clear, positive statements;
(3) Redirecting behavior using positive statements; and
(4) Using brief supervised separation or time out fthengroup, when appropriate for the child’s age and
development, which is limited to no more than onsute per year of the child’s age.
There must be no harsh, cruel, or unusual treatofearty child. The following types of disciplinecdguidance are
prohibited:
e Corporal punishment or threats of corporal punigtime
e Punishment associated with food, naps or toil@titrg.
¢ Pinching, shaking, or biting a child.
e Hitting a child with a hand or instrument.
e Putting anything in or on a child’s mouth.
¢ Humiliating, ridiculing, rejecting, or yelling atehild.
e Subjecting a child to harsh, abusive, or profangulzge.
¢ Placing a child in a locked or dark room, bathroongloset.
¢ Withholding active play or keeping a child insideaaconsequence for behavior, unless the chilkhgiing
behavior during active play that requires a brigfesvised separation or time out that is consistétht the
chapter shown above; and
e Requiring a child to remain silent or inactive fieappropriately long periods of time for the chddige, including
requiring a child to remain in a restrictive device

Texas Administrative Code, Title 40, Chapters 78@32and 746.2805 Subchapters L, Discipline and éid

Inappropriate Parental/Guardian Behavior

Because our programs are based on developing peripe with supporting families, it is only on vaare occasions that

a parent/guardian’s actions or requests may wathameed to find a more suitable setting for thikild. Examples of

such instances include:

*The parent/guardian fails to abide by our progsapdlicies.

A parent/guardian demands special services teat@trprovided to other children and which our pang cannot
reasonably deliver, including requests that atside the philosophy of our program.
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*A parent/guardian is physically or verbally abesie children, staff or other The Adventure PrestiRarents.

*A parent/guardian uses profanity within hearingtahce of children, staff or other The Adventureséhool parents
while on The Adventure Preschool campus.

A disruptive parent will be escorted from the Wirahd property by the Sheriff on duty.

Section 9: Student Life
Student Arrival to School

For the safety of our children, students cannadreitted into the classroom earlier than 9:00 ath@seachers are
preparing their classrooms. We do not have angorguty supervising students until that time. Pearane asked to
physically walk their child to their classroom. Dot drop your child at the front door and let themalk in by
themselves.

Arrival and Departure -- General

Children sometimes have a hard time separating th&in parents when they first start attending. filie that it helps to
keep good-byes short, matter of fact, and cheerfhién leave without looking back -- go well outsafht. Do not go
back for one last look or one more goodbye. If goaiconcerned, ask the Director or another teaotwreck on your
child for you. If you have found that your chilcsponds best when you can come in for a few miratesget them
involved before leaving, please do so -- but bdicas about leaving doors open and purses withdnlrgetc.

State Licensing requires that the childrensagged in and out dailyby the person dropping them off and picking them
up. The Playground App must be used to sign yoild ahand out of school, failure to sign your chih and out will
result in a $5 fee being added to your accounéémh incident.

Student Departure from School

Late Pick Up

Children that have not been picked up within 5 rteésipast their scheduled departure time will benak the school
office. There is a $1 per minute charge for thet fi'5 minutes, after that the charge is $2 per taifar the next 15
minutes, after that the charge is $5 per minutée Eges will be payable when you pick up your ch@dlling the school
to notify them of a late pick up does not waive Itite fees.

The schools’ phone system will serve as the offitischool time.

If you have not contacted us within the first 30 rmutes past your child’s scheduled departure time ashwe have
been unable to contact you, your spouse or ANY offi¢ individuals you have designated, we will be foed to notify
CPS (Children's Protective Services), at 1-800-233400 or 713-664-5701 and have them pick up your @dhi

*Late Pickups can be removed from the programetiibcretion of the Board of Directors and the Etive.

Security

TAPS has an Electronic Access Card System forittetdoors on the main preschool hallway. The doptie fishtank
and main hallway desk will be unlocked during tineeis of 8:45am to 9:30am and 2:00pm to 2:45pnth@fe are any
necessary changes to our current locked hoursditiatal doors added in the future then each famviliybe issued one
Security Key Card, extra Key Cards may be ordeoed f$10 fee.) Any Key Cards issued will be deatéd once a
student is no longer enrolled. All other doors Wil locked at all times, please do not ask ouf giafpen the locked
doors for you. All doors will deactivate at 6:00pfe system is not activated when the school iseclo

If you need to access the building during the gitsase use the door by the Fish Tank entranceeTis@ doorbell and
speaker located on the right-hand side of the qiease use it and the receptionist will let youAt other instructions
for early drop off or late pickup remain the sarmaéafore.

We have an off-duty Harris County Sheriff’'s Depotythe school premises from 8:30 am until 6:00 pnigss they are
called away on an assignment) If you are visitimggchool for any reason, (class parties, pareders etc.) you must
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sign in at the front desk and wear a name badgs. p&rson that will be in a classroom with the dtgh must have a
background check (Raptor) completed before goitgtime classroom. Please present your Driver’sridedo the front
desk so they can print your name badge. This apmiall staff and volunteers etc.

Late Arrival and Early Pick-Up Procedures

If your child is a late arrival (after 9:30 am) yowst sign them in using the Playground App andkleat the
Reception Desk and someone from the office wilktg&ur child to their classroom.

If you are picking your child up early (more thalrhinutes before your child’s scheduled time) yaustrstop by the
Reception Desk and someone from the office wilagd get your child for you. Be prepared to showniifieation.
Please sign them out using the Playground App.

-- We have found that if one parent shows upeaibor early -- the rest of the children think titiattime for them to go
home too!

Taking Students Out of Classes During School Hours

Any student leaving school at any time during thieosl day must be signed out by the parent, ol lpgardian. If they
return on the same day, the student must be sigri®dthe parent or legal guardian. Sign-in amggh<ut using the
Playground App. Check in at the Reception Desksamdeone will get your child for you.

The only person permitted to take a student fronostare the parents or legal guardians. Undenabcircumstances,
either parent of the student should be allowedke & student from school. In the event the paramt separated or
divorced,and custodial rights have been terminated the $etibmeed to be furnished with a certified copiytbe court
order. In the event that the student has a lagmidian, the school should have a certified copyefguardianship order.
The only other individual permitted to take a stutdieom school is that person who has been givettenrpermission by
the parent or legal guardian. Proof of identifimatis required before the child is released.

What to Pack

We ask that each child bring astandard-sized backpawkth them to class --no 'mini' backpacks, or backpacks with
wheels. Here are some things to pack:

*Disposable Diapers (if applicable) -- put in twoma than you think your child will go through. Wieeaunable to accept
cloth diapers at this time.

«Children in Wiggles, Rug Rompers, Preschool 2@ e Preschool 2's Bridge class should bring amapand a small
blanket to cover up with. Make sure it is cleadipéled with your child’s name

eLunch items - lunch box, etc. (see Lunch Time)

+All children must have a full change of clothesnicluding socks, in their backpack for emergencies.

*It's a good idea to pack a light jacket or swedtging Fall, Winter, and Spring.

*Please LABEL EVERYTHING with your child's name.

What To Wear

Students in the Mother’s Day Out classes (3 mooildhso approx. 30 months old) are required to vatandard diapers
(not Pull Ups). Only if your child is in the prosesf being potty trained with just an occasionai@ent, should Pull Ups
be worn.

Whether a child is still in diapers, in the processraining, or going to the bathroom alone, ivésy important that the
clothes that he or she is wearing be easy to manabe bathroom or changing time. Elastic warst aull-on pants are
ideal for this purpose. Dress the child in comfoleglay clothing that will be comfortable inside and outside. Béea
include a sweater or jacket on cold days. Undenwesst be worn at all timesLennis shoes must be wornNo boots,
shoes that make noise, sandals, roller ball typessttrocs, or flip-flops, please -- they can beahdous for children to
run and climb in(If your child comes to school in inappropriate fodwear, he/she will not be able to play on the
playground equipment or participate in P.E. class.
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Toilet Training/Training Pants

Many of you are or will be in the process of totlatining your child. We will help you with thisaining in every way
we can. The Adventure Preschool’s definition ofttiP@rained”: The child is able to inform the teaclof their need to
use the potty, the child can independently takthirlg off and put back on. The child can get on affidhe toilet by
themselves and wipe her/his own bottom and washdien hands. Teachers in our preschool programhsip coach a
child who is having difficulty with the process.

« Children enrolling in our 4-year-old program must be fully potty trained before the first day of ech
If a 4-year-old student has three potty accidehts; will be suspended for one month.

Children enrolling in our 3-year-old program must fill out a potty-training form and return it t o the school
between July 12" and August 29, 2024. This form will let the registrar know if the ctils fully potty trained.

« If you sign that your 3-year-old child is pottained at the beginning of school, but they cortitamuhave more than 3
potty accidents in the first month of school thegynbe moved to the non-potty-trained classroom.

*We must insist that 3-year-old children who areiig potty accidents must wear the Pull Up typgdssable training
pants until they are no longer having accidenty(batween the August to December time frame). \&f@aot
accommodate potty chairs in the classroom.

«Children enrolled in our 3-year-old program who are not fully potty trained at our discretion may be placed in a
classroom that is set up for non-potty-trained siisl

All children enrolled in our 3-year-old program must be fully potty trained by January 1%, 2025. If your child is
suspended due to potty accidents after January'the monthly tuition will not be refunded.

Toys and Items from Home

We ask that children not bring cell phones or togsn home into the classrooms. Personal itemsednst on the
playground, forgotten in the classroom, and sonedigven broken accidentally. In addition, theheabas to spend
valuable time making sure that toys and extrapaocked and get back hometla¢ end of the school day. An exception to
this rule is that sometimes children will be ask@ring a "Show and Tell" item or other speciahitas part of a
classroom activity. If this is the case, pleaseyour child's name on the item to be brought. tBdp@phs can be placed

in a small Ziploc bag, so they can be handled bglidmands without being smudged.

Non-educational Items.
Students may not bring MP-3, iPod, computers,m®ines or any electronic devices to school.
This also applies to other non-educational itenth &1 toys, unless for show and tell.

Gang Free Zone

Under the Texas Penal Code any area within 100®féhe Adventure Preschool is a gang-free zoieereycriminal
offenses related to organized criminal activity subject to harsher penalties.

Gifts

The school strongly discourages the delivery ofics, balloons, and other gifts for students dutiregday. Such gifts, if
delivered, will be held in the Director’s Officetilrthe end of the day.

Students should not give gifts to classmates aidamless the individual gives every member ofdlass a gift.
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Parties and Holidays

*Traditional celebrations are held for students @tdween, Thanksgiving, Christmas, Valentines, Badter. Teachers
will contact parents for assistance if needed.

*You may celebrate your child’s birthday at schibgbu wish to provide special birthday refreshngent

which must be store bought, during lunch or snauk tPlease contact your child’s teacher 2 days in

advance. However, this cannot be in place of a hoanty.

«If Siblings attend class parties they must be stiged by the parent at all times.

eInvitations to home or off campus parties only nbaydistributed at schot# all students in the class

are invited. If all students are not invited, thka parents should mail the invitations. Pleasaiefrom

discussing off campus parties that all studentsaténvited to.

*Do not bring gifts for classmates to school.

Promotion of Indoor and Outdoor Physical Activity

When children participate in physical activity exelay, multiple health benefits accrue. Regularspdaf activity builds
healthy bones and muscles, improves muscular stremgl endurance, reduces the risk for develogingnic disease
risk factors, improves self-esteem, and reducesstind anxiety. Beyond these known health effpbtsical activity
may also have beneficial influences on academimpeance. In addition, cognitive skills and motkills appear to
develop through dynamic interaction. Research haa/s that physical movement can affect the braph\gsiology.

Infants will be given opportunities for physicaliaity, including supervised tummy time.

Toddler age children will participate in a minimwh30 minutes of moderate to vigorous active plagheday.
Preschool and Pre-Kindergarten children will pgrae in a minimum of 45 minutes of moderate toovays active play
each day.

School age children who are in attendance forladfy will participate in a minimum of 45 minutebrooderate to
vigorous active play each day.

Opportunities for active play may overlap with catdd play when the weather permits.

Children will have ample opportunity to do moder@eigorous activities, such as running, climbidgncing, skipping,
and jumping, to the extent of their abilities.
All children will participate each day in:

o0 Active play outdoors when the weather permits.

o Structured or teacher-led activities or games phatote movement over the course of the day.

o Continuous opportunities to develop and practiaeagpropriate gross motor and movement skills.

Physical activity may take place in the classromnthe gym or on the playground, when weather pstmi

When participating in physical activity, childrerckthing should protect them from sun exposure [@arthit easy
movement (not too loose and not too tight) thabésafull participation in active play. Footweaoskd provide support
for running and climbing. Hats may be worn to pebighildren from sun exposure.

Examples of appropriate clothing/footwear include:

Gym shoes or sturdy shoe equivalent

Clothing for the weather, such as a lightweigheabhable jacket without any hood and neck strings.
Examples of inappropriate clothing/footwear include

Footwear that can come off while running or thatvte insufficient support for climbing.

Clothing that can catch on playground equipmertdh sis those with drawstrings or loops.

When weather conditions prohibit outdoor play, ptefsactivities will occur in the classroom duritige scheduled
outside time. Classroom teachers have activiti@snad in advance for “rainy days”.

The students will have outside time everyday asired by Child Care Licensing as long as the weatbaditions do
not pose any concerns for health and safety, ssisigaificant risk for frostbite or heat relatelddss. This includes
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adverse weather conditions in which children médy@ty safely outdoors for shorter periods withpaopriate
adjustments to clothing and any necessary accegatew, shade, or shelter. The local TV weathencbk will be
monitored for inclement weather warnings.

SPECIAL CARE NEEDS:

A child with special care needs is a child who:

» Has a chronic physical, developmental, behaviaraémotional condition or a disability and wheal
requires assistance beyond that required by a gkeitérally to perform tasks that are within thadgp
chronological range of development, including thr@vement of large and small muscles, learning, nglki
Communicating, comprehension, emotional regulaseif:help, social skills, emotional well-beinges®y,
hearing, and breathing OR

* a limitation due to an injury, illness, or atigr

The Adventure Preschool (TAPS) teachers and stlifpmvide, if possible, a child with special careeds the
accommodations recommended by a

* health care professional

* a qualified professional affiliated with the lbsaghool district

* a qualified professional affiliated with an eaclyildhood intervention program. TAPS teachers statf will
make every effort to incorporate a plan provideshfran Individualized Educational Program (IEP) fram
school district or an Individualized Family Serviekan (ISFP) from ECI. Plans from outside profesals
provide valuable information to teachers and dtaffare for each individual child in the most effee way
possible

A statement of any special needs must include degtion of:

* Any limitations or restrictions on the child’stadties

» Reasonable accommodations or modifications requw assist the child at school.

* Utilize as recommended any adaptive equipmenlyding instructions, provided for the child’s uS&PS is
not responsible for the purchase or maintenaneel@ptive equipment recommended for the child.

» Symptoms or indications of potential complicatorlated to a physical, cognitive, or mental cbadithat
may warrant prevention or intervention while thddrs in care.

» Any medications prescribed for continuous, loag¥ use.

When a child has recommended accommodations froeakh care professional or qualified professional
affiliated with a local school district or earlyildhood intervention program teachers will workwork to plan
classroom activities for individual children’s’ rdsebased upon those recommendations. All actiwtités
integrate children with and without special caredse Adaptive equipment that is recommended andd&d
to the center will be utilized. Equipment, teachingthods and procedures in each classroom wiltbptad as
needed to care for children with special need$iabthey can thrive in a natural learning environtne
Parents may request that services from a qualifiedervice provider be provided to their student (eay
intervention services or special education servicgbe received at our operation. Parents will sign form
providing the name of the individual.

Volunteer Guidelines

Volunteers are an integral part of campus lifetz¢ Adventure Preschool. All volunteers are sulieet background
check as per our licensing standards. Pleasentrgser Driver’s License to the front desk so tlvay print your name
badge using the Raptor system.

All volunteers must wear a school visitor badgelevbin campus. Please assist us in our securityeaeas by
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consistently signing in and out each time.

Volunteers are representatives of The Adventuredpiel and are to behave in an appropriate manmdirtanes.
We, at The Adventure Preschool, ask that parerntmterring not wear any of the following clothingms:
*Backless, low cut, strapless, spaghetti strapartk tops

+Shirts with inappropriate wording

*Pants should fit comfortably with no writing oretkeat of the pants

*Walking shorts may be worn, yet no shorter thahi@ehes above the knee

*Shoes should be comfortable for walking

Most importantly: As a Christian Preschool modesigll be the model at all times

Field Trips

The Adventure Preschool Bus will be used to transpbchildren for Field Trips.

Procedures and Guidelines:

The Adventure Preschool guidelines have been éstiall for the safety of the children.

1. Field trip student/parent chaperone ratios rhast minimum of:

e 7t0l......... 4-Year-olds

2. The teacher will:

» Complete a field trip request form stating theeational/spiritual value of the trip, date, tinra@d phone number

and address.

* Not make any detours or changes to the Field degtination without prior written approval frormeth
Student’s parents.

*Send home and collect a permission slip for eawthest.

*Require students to wear The Adventure Preschnia badge/label with the school informationibn

*Be certain the correct chaperone/student ratobiained.

Call all chaperones the night before to doublezkltbeir commitment to participate.

*Train the students on what to do if they beconsehile on the field trip pertinent to the placauywill
be visiting and other safety issues (tellingddelt before going to the bathroom or away from the
group, taking a buddy with them, never leaving ghoup, staying with the adult they are assigogd t

A buddy system is required for all age groups.

*Pray with the group before leaving seeking Godtgrtion.

*Take a headcount after all children are in the(before leaving school and before leaving thelftep
location). Check to be sure all students havie tiven seatbelt and are buckled in.

*Take roll when returning from the field trip to bare all students returned before dismissing any
students to their parent or parent designee.

3. The student will:

*Bring a completed permission slip in order toadt¢he field trip.

*There is a bus usage fee for each student, timsaddition to any other fees required by thedfigip
destination.

«If the student does not ride the school bus tdidie trip location, that student will be the resgibility
of the parent for the entire field trip. A waivaust be completed before the field trip by the pare

4. The Parent chaperone will:

*Not always be able to ride on the school bus due limited seats.

«Stay with group at all times during the trip. (Ep¢ for the bus)

* Follow the directions/instructions of the teachfar the duration of the Field Trip.

«If you are a chaperone and counted in studengoaeeratio,cell phones must not be usednless it is
in relation to the field trip.

*Not bring siblings or other Adventure Preschoabsints on the field trip. If a sibling comes on ttig,
the Parent cannot be considered a chaperone arahlyabe responsible for his or her children. Giert
field trips such as the ballet, concerts, or othps will not be appropriate for siblings to aite
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*Be certain all students return to the classrooonugrival back at school (even their own children)
Once roll is taken, follow regular The Adventuregthool procedures to take a child home, putin
writing any exceptions or variatiopsior to the trip and having them approved by the teadhstudent
will only be released to the custodial parentmya field trip and a signature is required.

*Be responsible for the safety of the studentgjassi to them.

*Parents should at all times represent the vallifeeschool when accompanying a field trip.
*Complete and sign a chaperone guideline acknowledgt form.

If a parent is not a designated chaperone but detalaccompany the Field Trip, he/she must only

observe and not interfere with the directions eftéachers. Defer all questions or guidance to the

teachers. Our preference is for all students w@ttié school bus for the Field Trip. If you requibdake

your child home from the Field Trip location thenitien notice must be given to the student’s teggbror to leaving
the school premises.

These procedures are not intended to hinder thketfip experience; however, the safety of the jex children we are
responsible for is worth the extra effort and preicen.

Parental Notifications

Teachers will communicate with parents using tteydtound App for updates on class activities. Tlagdround App,
Email or Website will be used for important noticegarding upcoming events, school closures orr atiiermation
necessary.

Our Website

The Adventure Preschool has a websitew.theadventurepreschool.comThis is theofficial website of The
Adventure Preschool. We also have a Facebook pagenav.facebook.com/The Adventure Preschool

Animals on Campus

As per the Minimum Standards, dogs and cats arallmated on campus unless the following guidelinage been
completed. 24 hours’ notice has been given to siisda the classes affected. A copy of the curvantination schedule
has been turned in. A health certificate from @&rearian has been submitted. There are guideloresther animals,
please check with the Director before bringing ather animal, birds or fish onto the campus.

Water Activities

Our students participate in “Splash Days” during warmer weather. The water activity permissioa bn the
registration form must be signed by the parent@nfile before a student can participate. “Splaslyd can only be held
if the ratio of adults to children is in complian@é&h Minimum Standards. Parent volunteers are eded achieve this
ratio.

Minimum Standards

If you would like to review the minimum standardsdjng our program, you may view them at HHSC/DR®Dsite
https://hhs.texas.gov/services/safety/child-car@he local childcare licensing office phone numilser13-287-3238All
suspicions of child abuse and neglect must be tegdry callingl-800-252-5400 opn the website

www.txabusehotline.org.

A copy of the most recent licensing inspectiondstpd in the preschool office. If at any time yashwo contact a
member of The Adventure Preschool Administratiany ynay do so by calling 281 378 4080. Address: 1(5a%ng
Cypress Rd. Houston, TX 77070
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Nursing Mothers

The Adventure Preschool will provide an area witinortable seating for nursing mothers to be ablereastfeed at all
times.Parents have the right to breastfeed or providadbmilk for their child while in our care.

Photo and Social Media Release

From time to time our staff may take photograpluges of the students for classroom/school and Isoedia (School
websites, Facebook, You Tube, Instagram) purpds$eschild’s name will not be used on Social Mediaere is a
permission section on the registration form thastine completed by the parent or legal guardisgad®l note that if
permission is not given then your child will noteg&ve a memory book (Bare Book) at the end of gy

This does not apply to the Professional Photognapihe@t photograph students twice a year for yeusgnal use.

School Calendar — Holidays

The Adventure Preschool’s calendar is based on information from Cy-fair/Klein/Tomball districts. A complete school
calendar can be found on our website at www.theadventurepreschool.com. The Adventure Preschool regular school hours

are Monday to Friday from 9:00am to 2:30pm with the option of extended care from 7:00am to 9:00am and 2:30pm to
6:00pm. Classes are offered for MWF, TTH or M-F. The school year runs from August until May with some optional
summer camps offered during June through August.

Child Abuse/Neglect

The Adventure Preschool requires yearly trainingloémployees, so they will recognize the signalmise and neglect.
The Adventure Preschool Administrative Staff hdsgal and ethical professional responsibility totpct children from
harm. The administration will look into all allegens of possible abuse/neglect of a child. Thaheéir most important
responsibility. Given this important ethical respitnility, it is also important to recognize thaethhave a legal obligation
to act when they suspect a child is in harm’s wesya child development staff member, they are adated reporter for
suspicions of child abuse and neglect. This mdassdre legally required to report suspicions dficibuse and neglect.

Child physical abuse prevention tips.

Child abuse can largely be prevented. This is tincawareness, then early detection and interveriteaning about the
problem, like you are doing, is the first step tey@nting child physical abuse.

This will help you to recognize inappropriate bebes, and to report possible abuse to your parégashers, or church
leaders.

Generally, child abuse prevention activities arargd towards the abusers. This is because, theisgidsly do nothing
bad to attract abuse. Below are a few things speiedl adults can do:

P A parent with stress and difficulty should seekistasce from the appropriate services.

P Parents and care takers should undertake pareskillgycourses to learn more on how to deal withwang children.
P Families must pay attention to the needs of childamd the larger family should get involved witle tactivities of
children

P Society should invest in Public awareness & creafgportive communities.

P Parents that abuse drugs and alcohol should gethel stay away from such behaviors, so that #rejer control is
not impaired.

The Adventure Preschool at the Open House in Augllishave a professional who will be able to dissulifferent
things the staff and parents may do to relievesstte help ensure they don’'t abuse or neglectld. ciihroughout the
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year The Adventure Preschool will place links onwabsite to articles that deal with recognizingcchbuse and
neglect and a list of resources and professionalse area.

Report Abuse By Phone: 1-800-252-5400 <Online: Texas Abuse Hotline https://www.txabusehotline.orfy

Consumer Product Safety Recalls

The Adventure Preschool receives email notificaifsom the CPSC whenever infant/child products spatts and
recreation products are recalled. If we have an iteat has been recalled, we immediately remofrerit use. As a
parent you may view a list of current recalls antlaes on the CPSC websitevat/w.cpsc.govYou may also sign up to
receive email notification from the CPSC by goiadittps://www.cpsclist.aspx.

Emergency Procedures

We have developed general operating guidelinespemckdures for a list of critical events and eraanies. This plan
will not limit the use of experience, good judgmes@mmonsense, discretion, flexibility, and ingéytd adapt to any
type of critical event, emergency, and the comilexiwhich exist under emergency conditiofisis plan will be
reviewed by all preschool staff annually. The Adweture Preschool contracts with local law enforcemerofficers to
be on campus during school hours (unless they aralted away on duty) and the school has a card systen place
to limit access to the building during school hours

Emergency Communications

If an emergency occurs during preschool hours:

» The Adventure Preschool will notify area law esfiament by dialing 911. The Adventure Prescham &ks paid law
enforcement officers on campus during school hthaswill assist with the emergency situation aetpiwith
communications.

» Do not drive to the school unless it is safedesd and/or you have been directed by the presclieator to pick up
your child.

* It may be difficult to get through to the presohwia telephone, 281-378-4080, because of danmaghdne lines or cell
phone tower outage. Staff will contact parentscamsas possible.

» Tune to news media for emergency instructiomstinhes of emergency, information about the stafischools is
communicated through a variety of media.

The preschool requests that parents do not catlchid’s school or the church office in timesearhergency as it is
important to keep phone lines free for emergeneygmanications. Circumstances may prevent parents fricking up
their children or may require that children be pidlup at a location other than the preschool tgcillThe safety of
children and staff is our first priority. Our secbpriority is the reunification of parents with thehildren. Parents should
check the following sources for information andstaeports:

* Local media

» The preschool websiteiww.theadventurepreschool.conor The Playground App or Facebook.

In times of emergency, general information willdi@red with the community through major radio asevision
stations:

The staff of The Adventure Preschool will strivpteserve and protect life, reduce emotional traumanimize personal
injury, and cooperate with the local emergency pregness agencies.

Evacuation and Relocation of Children 24 months oyounger

Children younger than 24 months that are not matilledbe taken out of the building in the evacuatizribs. These cribs
are specifically designed to be used in a childéze#ity evacuation. Children that are able tdiknaut of the building
will be accompanied by their teachers and any aikailable staff members.
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Fire Drills/Fire Emergencies

In the event of a fire drill/fire emergency an adifire alarm will sound. Each classroom has\ateation chart posted
on the wall with the nearest exits shown. Teachdtfhrave a class binder that has the parentsrinfition, including
phone number, address and alternative emergensgrseand numbers. The classes will immediatelguata in a quick
and orderly manner to the playgrounds. Classroddsll6 go to playground 5 and classrooms 122-14® go
playground 6. The classes in the gym will repoth® academy playground. Upon arrival at the mgedrea, the
teachers will immediately account for all childiartheir class. The Associate Director will bepassible for taking all
EpiPens to the evacuation site. If the Associateddor is not on campus, then the Front Desk Aasistill be
responsible. The Director will inform teachers wtieis safe to return to their classrooms oncebihi&gling has been
cleared by the Fire Department. The Director wifbrm teachers if it is necessary to move the childo the sanctuary
(located in another building) or the softball fidddtated at 10555 Spring Cypress Rd. Houston, T&X®@7on the other
side of the campus. Parents will be contacteel®phone if it is deemed necessary for the studeriis picked up and
told where to pick up their student. Teachers ale a class binder that has the parent’s infeomancluding phone
number, address and alternative emergency personsuenbers. While students are at the relocattertlsey will be
monitored by their teachers and other preschotiltbia are available. The students will be keptlassroom groups to
ensure safety and reassured by teachers thatulagian is under control. Teachers will have thuelents sing songs that
they have learned in the music class, tell stodeplay simple games. Teachers will be respoagidknow how many
students they have and to release students toajaimpeople. When parents arrive, they shoultbdbe designated
area, look for their child’s teachers and signthetr student.

Tornado Precautions

Office personnel will monitor severe weather thsestd notify classes if action is to be taken. 3éwere weather alarm
will be sounded. In general, all classes with wivd will be evacuated to the hallways. Classesams without
windows will remain in their classroom. The musitiaomputer rooms can be used. Teachers willadleshlight and
class list with them. When evacuating childrenhim hallways, teachers will place children in a @ctive position against
the walls. Classes will remain in the hallwaysiluhte Director informs them that the threat is ov€lasses in the gym
will proceed to the gym hallway. The Director wiiform teachers if it is necessary to move childi@the sanctuary
(located in another building). Parents will be teated by telephone if it is deemed necessanhfostudents to be
picked up and told where to pick up their stud&etachers will have a class binder that has thenpar@formation,
including phone number, address and alternativegeney persons and numbers. While students d@he aélocation
site they will be monitored by their teachers atiteopreschool staff that are available. The sitglwill be kept in
classroom groups to ensure safety and reassuredlyers that the situation is under control. fieecwill have the
students sing songs that they have learned in tistcrolass, tell stories, or play simple gamesachers will be
responsible to know how many students they have@melease students to appropriate people. Waem(s arrive,
they should go to the designated area, look far tiéld’s teachers and sign out their student.

Flooding/Severe Weather

If the decision is made to cancel classes befdreddeqgins, the teachers will notify you using Blayground App.
However, if phone lines and email are down this mot be possible. Please watch your local T.\Mi@ta or listen to the
local radio for a list of school closings. We wikk closed when Cypress Fairbanks, Klein, or Tomhdipendent School
Districts close.If Cypress Fairbanks, Klein or Tomball IndependentSchool Districts open late due to snow, ice or
hurricanes we will remain closedlf you have any doubts, please call the Preschéfatedat 281-378-4080 or the
church office at 281-378-4040 or check the wehsitev.windwoodpc.org owww.theadventurepreschool.com

Active Threat Emergency
In the event of an “Active Threat” of violence @r®us incident that could jeopardize the safetgtoflents/staff
including intruders, shootings, hostage incidegésg violence or civil disturbance an alarm willdsat out to all staff.
The appropriate emergency agencies will be notifiede staff will place children in the safest gamssiblehat can be
locked. Active threat drills are practiced 4 times a yearents will be contacted by phone as soon asittlregtion is
under control and if it is deemed necessary foistbdents to be picked up parents will be told wherpick up their
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student. Teachers will have a class binder thaitli@aparent’s information, including phone numbeldress and
alternative emergency persons and numbers. Winidkests are at the relocation site they will be tooad by their
teachers and other preschool staff that are availakhe students will be kept in classroom graigpsnsure safety and
reassured by teachers that the situation is uradral. Teachers will have the students sing sdaisthey have learned
in the music class, tell stories, or play simplenga. Teachers will be responsible to know how nsngtents they have
and to release students to the appropriate pedghen parents arrive, they should go to the desigharea, look for
their child’s teachers and sign out their student.

Utility Loss or Failure

Utility failure is the loss of interruption of elegical power, natural gas, water, or sewage sesvicehe school. The
preschool building has no natural gas. The masineon utility failure results from power outagesotighout the year.

In certain situations, students may need to beadbal until the power is restorédpon notice of loss of utilities, the
Preschool Director will initiate appropriate immatdi response action$he Preschool Director or Facilities Manager
will contact the local utility company and determithe anticipated duration of the outage. ThedPi@s Director will
determine whether the school should be closea, Iparents are to be notified to pick up theiratah. Teachers will
have a class binder that has the parent’s infoomaiincluding phone number, address and alternativergency persons
and numbers. While students are at the relocatterthey will be monitored by their teachers atlteopreschool staff
that are available. The students will be kepti@étsgroom groups to ensure safety and reassureshblydrs that the
situation is under control. Teachers will have shelents sing songs that they have learned imtlsc class, tell stories,
or play simple games. Teachers will be responsthleow how many students they have and to relsiaskents to the
appropriate people. When parents arrive, they shgailto the designated area, look for their chitdachers and sign out
their student.

We place special emphasis at THE ADVENTURE PRESCHI®@ur employees as individuals
and recognize that no manual can cover all situaio

Please contact the school at 281-378-4080 if yae laay questions or concerns about the policies and
procedures covered in this handbook.

Parents must sign that they have received and redte
Parent Handbook of the Operational Policies and Proedures section that is included with
your child’s enroliment paperwork or is available to view online at
www.theadventurepreschool.com
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